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Documents for the Visa Application
Also included in this packet is information concerning the other necessary documents you will need to include in your visa application.  These documents include: WFU letters, medical statement, parent notarized letter.
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Please check with your Consulate to determine the number of originals and copies of the visa application and other accompanying documents you may need.  Also, please check to see the number of passport photos you will need to submit.  
Use this section as a reference when filling out the Schengen visa application.  This application is available from any Spanish Consulate’s website.  Below are instructions on how to fill out the 2-page Schengen visa application.

INSTRUCTIONS ON HOW TO FILL OUT THE SCHENGEN VISA APPLICATION

1) Enter your last name.

2) Enter your last name at birth.

3) Enter your first name.

4) Enter your date of birth (year-month-date format).

5) Leave blank or enter N/A.

6) Enter the city, state, and country of birth (e.g. Winston-Salem, North Carolina, USA).

7) Enter current nationality (e.g. USA Citizen).

8) Enter country of birth.

9) Circle male or female.

10) Circle your marital status.

11) Enter your father’s full name.

12) Enter your mother’s full name.

13) Circle the type of passport you have.  The majority of you have a national passport.   

14) Enter your passport number.

15) Enter where your passport was issued (e.g. National Passport Agency).

16) Enter the date of issue for the passport.

17) Enter the expiration date of the passport.

18) Answer this question only if it applies to you.

19) Enter “Student”.

20) Enter the name and address of your home university (e.g. Wake Forest University).

21) Enter the city where you are going to study (e.g. Salamanca).

22) Circle “Long Stay”.

23) Circle “Individual”.

24) Circle “Multiple Entry”

25) Enter “180”.

26) Answer this question only if it pertains to you.

27) Circle “No”.

28) Answer this question only if it pertains to you.

29) Circle “Other” and enter “To Study”.

30) Enter your date of arrival into Europe.

31) Enter date of departure from Europe.

32) Enter the country of your first entry into the Schengen States.

33) Enter airline and name of carrier.

· Enter under “Name”:

WFU Semester in Spain
· Enter under “Full Address”:
Universidad de Salamanca
Cursos Internacionales

Patio de Escuelas Menores s/n

37008 Salamanca

Espana

· Enter under “Telephone and Telefax”:
Telephone: (34) 923 294 418
Fax: (34) 923 294 504
· Enter under “E-mail Address”:
director@cursos.usal.edu
34) Check “Host Person/s” and write on the line: “WFU (see attached Financial Guarantee)”

35) Check all that apply.  For “Other: Travel and/or health insurance. Valid until:” put the expiration date of your iNext Card.

36) – 43) Answer these questions if they apply to you, otherwise enter “N/A”.

44) Translation of Statement 44:

I am aware of and consent to the following: any personal data concerning me which appears on this visa application form will be supplied to the relevant authorities in the Schengen states and processed by those authorities, if necessary, for the purpose of a decision on my visa application.  Such data may be input into, and stored in, databases accessible to the relevant authorities in the various Schengen states.

At my express request, the consular authority processing my application will inform me of the manner in which I may exercise my right to check the personal data concerning me and have them altered or deleted, in particular, should they be inaccurate, in accordance with the national law of the state concerned.

I declare that to the best of my knowledge all particulars supplied by me are correct and complete.  I am aware that any false statements will lead to my application being rejected or to the annulment of a visa already granted and may also render me liable to prosecution under the law of the Schengen state which deals with the application.

I undertake to leave the territory of the Schengen state upon the expiry of the visa, if granted.  I have been informed that possession of a visa is only one of the prerequisites for entry into European territory of the Schengen states.  The mere fact that a visa has been granted to me does not mean that I will be entitled to compensation if I fail to comply with the relevant provisions of Article 5.1 of the Schengen Implementing Convention and am thus refused entry.  The prerequisites for entry will be checked again on entry into the European territory of the Schengen states.

45) Enter your home address.  The Consulate will use this to contact your family in case of an emergency.

46) Enter your home phone number.  The Consulate will use this to contact your family in case of an emergency.

47) Enter city, state (of home address) along with the date you completed the application.

48) Don’t forget to sign the application!  
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LETTER OF CERTIFICATION

This letter will provide the Consulate with the information they need regarding your enrollment status with WFU, courses, and hours of study.

LETTER OF FINANCIAL AND MEDICAL GUARANTEE

This letter guarantees to the Spanish government that WFU will take responsibility for your living expenses as well as ensure that you purchase the iNext card, which provides medical and travel accident protection.

LETTER OF INVITATION

This letter states that WFU will provide housing for you in Spain.  It is on WFU letterhead and is signed by the WFU Housing Coordinator.

LETTER OF ACCEPTANCE

This letter covers the period of study, number of hours, and potential courses you can take.  It is on WFU letterhead and signed by the WFU Director

MEDICAL STATEMENT

The statement, issued by your doctor on his/her stationery, ensures that you are physically, emotionally, and psychologically healthy.  See next page for details.

PARENT NOTARIZED LETTER

You may need to obtain a letter from your parent stating that he/she are assuming full financial responsibility of you while you are in Spain.  Check with your Consulate regarding this requirement.  See next page for more details.

PRIMARY INSURANCE LETTER

You may need to obtain a letter from your primary insurance company stating that you will have health insurance throughout your stay in Spain.  See next page for details.

Medical Statement
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Parent Notarized Letter

Your consulate may require a letter and a copy of a bank statement from your parents stating that they are assuming financial responsibility of you while you are abroad.  Please check with your local Consulate if this is required in addition to the WFU Financial Guarantee.  The signed and dated letter for the Consulate must verify and state the following:

We, the parents of (First Name and Last Name), will assume financial responsibility during (his/her) stay in Spain.  We are prepared to provide the minimum requirement of ($ amount as stated by the Consulate) per month as required by the (name of Consulate).

Primary Insurance Letter

You may need to obtain a letter from your primary insurance company stating the medical coverage that you will have while studying in Spain.  The letter should include a detailed description of your coverage and the dates that the policy will cover you.  Check with your Consulate to determine whether you need this letter and what the letter should include.  Some Consulates may require this despite the iNext card reference in the WFU’s Financial and Medical Guarantee.
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Spain Visa Starter Packet











SEMESTER STUDY ON THE WFU SALAMANCA PROGRAM





Here are the Basics:





You are required to have a visa.


A visa is required to participate on the WFU Salamanca program.  If you arrive in Spain without a visa, WFU will send you back to the United States at your own expense.





You are solely responsible for obtaining a visa.


You have the responsibility for this process because Consulates prefer to work directly with visa applicants.





How to obtain your student visa.


The steps involved are outlined in the Visa Checklist to the right.  Obtaining a visa can be a time consuming and sometimes frustrating experience.  Inside this packet, we have provided general information that will help you with the visa process, including passport information, visa information (how to apply, special issues, etc.), a list of Consulates and contact information, and WFU letters for the visa application.





You need to contact your Consulate.


You must obtain visa requirements from the Consulate.  Find the Consulate that has jurisdiction over your permanent address, or apply at the Washington Consulate.  WFU will be happy to assist you with any additional WFU documents that may be required for your visa.  However, we cannot be responsible for changes in visa requirements or for any processing delays because Consulates are the issuing authorities on visas.





Timing is very important – start preparing now!


Many consulates will not issue student visas 90 days prior to your arrival in Spain, but will require your application at least 60 days prior to your departure.  The Time Line below shows when you should apply for a visa.  If you wait until too late to apply, you run the risk of not having your passport and visa back in time for your departure to Spain. 











              Visa Checklist


                 Getting your visa takes time,      


              so start these steps immediately!





1)  Obtain a valid, signed Passport.





2)  Read over the visa information in this packet.





3)  Determine which Consulate you can apply to, as Consulate jurisdictions are determined by permanent (home) address or you can apply at the Washington Consulate.





4)  Contact the Consulate to obtain/verify what documents are required and make an appointment for visa application (if applicable). 





5)  Obtain all required documents.





6)  Fill out visa application.





7)  Submit all required documents to the Consulate (see Time Line below).  Most Consulates require a personal appearance by appointment only.  These appointment times fill quickly so you should be sure to begin the process early.





8)  Make sure to include the visa fee.











MAY





JULY





JUNE





AUGUST





Obtain Consulate Requirements





Spain is on summer holiday.  The visa issuing authority is closed.





By early May you should have made an appointment to appear at the Consulate 


between May 30 and June 30 to submit the visa application.





Time Line





PASSPORT INFORMATION








If you have not already done so, apply for your passport immediately.  Spain requires your passport to be valid for at least six months after the end date of your WFU program.  If your passport will have less than six months remaining after the end date of the program, or will expire while you are abroad, apply for a replacement passport from the US Government now so that you can present a passport that complies with Spanish requirements when you apply for your visa.  If you have a valid passport for the time you will be abroad, continue to Step 2 of your Visa Checklist.








The Passport Process





The current passport application requires a true certified copy of your birth certificate, two identical passport photos, $100.00, and a personal ID.  For further instructions on obtaining a passport, go to � HYPERLINK "http://www.state.gov" ��www.state.gov� or call the government hotline at 1-800-688-9889.  You can also call your local post office to locate passport agencies that accept passport applications in your area.  The normal turnaround time is 2-3 weeks.  You can expedite this process by paying an addition $60.00.  Once you have your passport, proceed with this packet for your visa.








The Visa





Spain is now using the Schengen visa application for all visas.  The Schengen visa is issued by a Consulate of one of the Schengen States and is valid for travel to the Member Countries.  A list of Schengen countries and other important visa information is included in the “What to Consider When Obtaining Your Visa” below.





The Schengen application can be downloaded at http://www.spainconsul-ny.org/consula.do/VISAFORM.pdf.  Please fill out all relevant spaces that apply to you.





If you have a question, you will find that contacting the Consulate may prove frustrating.  The best way to reach a Consulate is via e-mail.  It usually takes the Consulate 48 hours to respond to e-mail inquiries.  If you call, be prepared to leave a message as many Consulates do not answer their phones or will have a series of automated voice responses.  You may need to try a variety of methods (various phone numbers, fax, e-mail, websites, etc.) to contact the Consulate.  WFU does not have any special information on contacting the Consulates.








SPAIN VISA INFORMATION





             


               Personal Appearance





                      The Spanish Government                  


                      requires applicants to make a personal appearance at the Consulate to submit visa materials.  Some Consulates will allow a legal representative (such as a parent) to submit the application, but extra paperwork may be required.  





Note:  You may be required to make an appointment before you can go to the Consulate.  These appointment times fill quickly so you should be sure to begin the process early if necessary, make an appointment right away.

















Schengen States


A Schengen visa is issued by a Consulate of one of the Schengen States (Austria, Belgium, Denmark, Finland, France, Germany, Greece, Iceland, Italy, Luxembourg, Netherlands, Norway, Portugal, Spain, and Sweden) and is valid for travel to the Member Countries.











Extended Travel


If you plan to travel to other countries while overseas, you should contact the Embassy of the country you wish to visit for information on visa and health insurance coverage requirements before you leave your home or host country.  Most Western European countries do not require additional documents for US citizens.  If you have questions about staying in Spain after the end of your WFU Salamanca Program you should contact the Consulate directly.

















Early Departure


Leaving your home country before the program start date can significantly affect the visa process, as many Consulates have strict visa application deadlines.  If you will be leaving early, you must allow a minimum of 8 weeks before your departure date in order to obtain your visa.  Consulates generally require proof of departure (i.e. airline ticket) before they will consider processing your visa application.  You will need to submit your original passport (not a copy) to the Consulate and the Consulate will keep your passport while processing your visa.  Thus, if you will be traveling out of the US prior to the WFU Salamanca program, you should submit your visa application early in order to have your passport returned prior to your early departure.




















Type of Visa Requested and Issued


Semester students apply for a 180 day visa with multiple entries.  Requesting multiple entries will allow you to travel outside of Spain and reenter while your visa is valid.














Semester students may not extend study to full year


Students cannot extend their visas after their arrival in Spain, meaning that a student will not be able to decide mid way through the fall term that they would like to stay for the full year.





Visa precaution for students traveling outside of Spain during their semester


Make sure you apply for a 180 day visa with multiple entries.  Requesting to have multiple entries will allow you to travel outside of Spain and reenter while your visa is valid.














What to Consider When Obtaining Your Visa





SCHENGEN VISA APPLICATION











DOCUMENTS FOR VISA APPLICATIONS








All Spanish Consulates require an original medical statement signed by a doctor (M.D.) and typed on your doctor’s stationery.  Therefore, you will need to make an appointment with WFU’s Student Health Services and obtain a medical statement from the doctor, which states verbatim:





The student (First Name and Last Name) is in good general health, free from any communicable and quarantinable disease, including cholera, yellow fever, and the plague.  As far as it can be determined from said physical examination and my discussion with the student, (he/she) shows no manifest signs of drug addiction and is emotionally healthy, showing no signs of major psychological disorders such as delirium, hallucinations, or psychosis.





We suggest making your appointment with the doctor as soon as possible as it might take a month to get an appointment.  








�





Note:


If you decide to go to your family doctor, you will still need to obtain this statement on your doctor’s stationery.  The statement is to be added to your visa application.





Translations





You may need to have translated documents for your visa application.  Check with your Consulate regarding this issue.  For translations you should check first with the Romance Languages department or the “Yellow Pages”.  





The Language Company is a document translation service that you can use as you apply for your visa.  The approximate cost for translations in Spanish is $50 for the first 350 words and $0.13 per word thereafter.  A one-page translation will take approximately 1-2 days to translate.  You should include a letter stating what the translation is for as well as where you can be reached when the translation is finished.  If you would like to cut down on the mailing time you can fax your documents.  Please note that you are responsible for any additional fees accrued by this service.





The Language Company, PO Box 42376, Houston, TX 77242


Phone: (713) 952 6704 / Fax: (713) 952 5513





QUESTIONS AND ANSWERS








Passport/Visa Questions


Do I need a passport?


Yes.  You must have a valid passport to travel outside the United States.  If you don’t have one, start the process of getting one immediately.  Already have a passport?  Make sure it is valid for at least six months after the end date of the program.





Do I need a visa and what is it?


Yes.  A visa is a stamp placed in your passport permitting entry into and travel within a particular country.  Without a visa you may not be allowed to enter the country you are traveling to and could be sent back to the United States at your own expense.





When should I start the visa process?


Immediately.  Requirements for a visa vary by Consulate.  You should contact the Consulate in your jurisdiction to obtain visa requirements as soon as possible.  However, you will most likely need to wait until 90 days before your program start date to apply for your visa.








Consulate Questions


Do I have to send my original passport to the Consulate or can I send a photocopy?


You must submit your original passport to the Consulate.  Photocopies may be an additional requirement.  You should make sure you understand your Consulate’s requirements before submitting any materials.





How long is the processing time to get my visa?


Processing times vary by Consulate from a few days to several weeks or months, so be sure to allow sufficient time.  Confirm all visa requirements first as incomplete applications often cause delays.  Most Consulates require a personal appearance to drop off and pick up your visa so plan accordingly.





Which Consulate do I apply to for my visa?


Plan to apply at the Consulate that has jurisdiction over the area where you reside permanently.  Consulates determine your permanent address by the state and address on your driver’s license.  As a student in North Carolina you are also eligible to apply for your visa at the Consulate in Washington, D.C.  





What if I plan to be out of the country during the time I need to apply for a visa?


Apply for your visa early.  If possible make a personal appearance to explain your travel plans.  Remember: the Consulate will be in possession of your passport while they process your application.  Therefore, you will not be able to leave the country.





How flexible are Consulates with their requirements?


They are not flexible.  Follow their instructions and submit all requested materials.  Consulates are the issuing authorities on visas.  They have the right to deny or approve your application.





You list a translation service above.  Do I need to have my visa application materials translated?


Not all Consulate requirements are the same.  Some Consulates do require translations while others do not.  Use the translation information if it is relevant to your Consulate’s requirements.








I am leaving the US before the 30 day window in which I should apply.  Can I get my visa early?


Consulates generally will let you obtain a visa early provided you can prove you are leaving early, e.g. plane tickets.  It is always best to try to obtain the visa early and in person; this will allow you to further explain your early departure arrangements.  Remember Consulates do not process visas during the month of August.  However, it is strongly advised that you not travel prior to the program’s start; there may be difficulty in obtaining your visa. 





I am applying to the program for a semester but I may want to extend to a full year after I arrive in Spain.  Is this possible?


No.  New regulations state that a student may not extend to a full year after applying for a semester visa.








PLEASE NOTE: Consulate regulations can change.  This document is a guide, please refer to the Consulate for the most up-to-date and accurate information when applying for your visa.








Traveling prior to the program is strongly discouraged.





You cannot obtain a visa outside the US.
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