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Finance Division

Banner Security Set Up and Change Request Form


This form is used to request a new Banner account for a user or a change in an existing user’s Banner security regardless if the employee is a member of the Finance Division or not.  Completed forms should be submitted to the Finance Systems group.
Employee Name:
__________________________________________
Employee Area:
__________________________________________

ID Number:

__________________________________________

Network Login:
__________________________________________

 FORMCHECKBOX 

Remove all Banner access (no further information is required beyond an approval)

 FORMCHECKBOX 

User should be subject to the Banner access schedule where logins can only occur between Monday and Friday from 7am until 7pm?

Accounts Receivable (Internal Finance Users)
	Add
	Remove
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Manager (WFU_AR_MGR)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Accountant (WFU_AR_ACCT)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Representative (WFU_AR_REP)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	General (WFU_AR_GENERAL) – required for all internal AR security classes


Accounts Receivable (Non-Finance Users Only)

	Add
	Remove
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	External Entry (WFU_AR_EXT_ENTRY)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	External Query – Student Accounts (WFU_AR_EXT_QUERY)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	External Query – Holds (WFU_AR_EXT_VIEW_HOLDS)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Financial Aid User (WFU_AR_FIN_AID_USER)


Finance (Internal Finance Users)
	Add
	Remove
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	AP Check Printing (WFU_FIN_AP_CHECKS)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	AP Manager (WFU_FIN_AP_MGR)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	AP Representative (WFU_FIN_AP_REP)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	AP Void Checks (WFU_FIN_AP_VOID_CHECKS)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Budgeting (WFU_FIN_BUDGETING)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Endowment (WFU_FIN_ENDOWMENT)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fixed Assets (WFU_FIN_FIXED_ASSETS)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	General (WFU_FIN_GENERAL) – required for all internal Finance classes

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	General Ledger Manager (WFU_FIN_GL_MGR)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	General Ledger General (WFU_FIN_GL_GEN)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Grant Accounting (WFU_FIN_GRANTS)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Interface Set Up (WFU_FIN_INTERFACE_SETUP)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Journal Voucher Entry (WFU_FIN_JV) – for non-Financial Reporting staff 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Payroll Bank Reconciliation (WFU_HRPY_BANK_RECN)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Purchasing (WFU_FIN_PURCHASING)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Supplier Setup (WFU_FIN_SUPPLIERS)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Systems Group (WFU_FIN_SYSTEMS)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Tax (WFU_FIN_TAX)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	User Profile Maintenance (WFU_FIN_FOMPROF)


Finance (Non-Finance Users Only)

	Add
	Remove
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Finance External Query (WFU_FIN_EXT_QRY) – for viewing FOAPAL information

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Endowment External Query (WFU_FIN_ENDOWMENT_EXT)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Graylyn (WFU_FIN_GRAYLYN) 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	External Purchasing (WFU_FIN_PURCHASING_EXT)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Research & Sponsored Programs1 (WFU_FIN_PROPOSALS)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Reynolda House2 (WFU_FIN_REYNOLDA_HOUSE)


1 This class also requires the Finance General (WFU_FIN_GENERAL) class to function
2 Specific Fund/Org Security will be set up for users assigned to these classes
Human Resources / Payroll / Position Control
	Add
	Remove
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	General (WFU_HRPY_GENERAL) – required for all Payroll security classes, excluding the Tax class

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Manager (WFU_HRPY_PY_MGR)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Staff (WFU_HRPY_PY_STF)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Staff (WFU_GOAINTL_MODIFY) – international information set up

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Tax (WFU_HRPY_TAX)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Budgeting (WFU_HRPY_BUDGET)



Payroll (Non-Finance Users Only)

	Add
	Remove
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	External Query_Financial Aid (WFU_HRPY_EXT_FINAID)


Other:  Are there any security classes or specific objects that are needed that are outside of Banner Finance, Accounts Receivable or Payroll (i.e. not listed above)?
	Add
	Remove
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	FormFusion (FORMFUSION) – administrator access for Intellecheck

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Alumni (WFU_UA_FINANCE) – update access to ADADESG and other limited queries

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Registrar (WFU_REG_PAYROLL_QUERY) – query access for SGASTDN

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Registrar (WFU_REG_AR) 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Registrar (WFU_REG_AR_QUERY) 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Registrar (WFU_REG_GENERAL)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Registrar (WFU_REG_UPDATE_HOLDS) 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Financial Aid (WFU_FA_AR)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Financial Aid (WFU_FA_AR_ACCESS) – promissory note setup on RRAAREQ

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Financial Aid (WFU_FA_CUST)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Other:
______________________________________

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Other:
______________________________________


Approval Authority:


______________________________________________________

Signature







Date
To Be Completed By Finance Systems:

Finance Systems Approval:

______________________________________________________

Signature







Date

Remedy Ticket Number: 


______________________________________________________
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