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What Can You Do with Student Payroll Services?  

Using the student payroll services tools in WIN, you can view comprehensive information on the 
following topics:  
 

• Benefits and Deductions 
• Payroll Information 
• Tax Information 

 
This information for student employees 
can be found under the Personal link in 
WIN, and can be viewed as far back as 
2005 or your date of hire, whichever is 
greater. After viewing this guide, if you 
have further questions regarding the 
student payroll services tools, please 
contact us at MyWFInfo@wfu.edu. 
 

Benefits and Deductions 
1. Taxes and Miscellaneous Deductions – View information on taxes and deductions that are 

required by the government as well as any other elective deductions you might have.  
a. Clicking the “Contributions or Deductions link displays the year-to-date amounts for the 

Miscellaneous Benefit/Deduction you have chosen to view. To view the same Benefit 
Year-to-Date Information for a different date range, simply change the dates in the ‘From’ 
and ‘To’ fields at the bottom of the screen and click “Display”. The information for the 
newly selected date range will display. 
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Pay Information 
1. Deductions History - Choose a date range to review the total deductions made during the 

selected period of time and click “Display”. Use the links at the bottom of the screen to visit 
other pages in the Pay Information section.  

 
 
 
 
 
 
    
 
 
 
 

 
a. The Deductions Summary for the selected date range displays the information below. 

 
 

 
 
 
 
 
 
 
 
 

b. Clicking on a particular deduction type will show a monthly breakdown of deductions 
made during your selected date range: 
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c. To view the same Benefit/Deduction Year-to-Date Information for a different date range, 
simply change the dates in the ‘From Date’ and ‘To Date’ fields at the bottom of the 
screen and click “Display”. The information for the newly selected date range will 
display. 

 
2. Direct Deposit Information – View the bank name(s), routing number(s), account 

number(s), and distribution(s) that you have set up for your paycheck disbursements. The top 
section indicates what the last payroll distribution was, and the bottom section is what is 
currently on file for the next payroll. A link to the Direct Deposit Form can be found at the 
bottom of the screen. 

 
 

  

3. Earnings History - Choose a date range to view the total amounts per earnings type for the 
selected range and click “Display”.  

 
 
 
 
 
 
 
 
 
 
 

 
a. The earnings by type screen displays for the selected date range.  
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b. Clicking a particular earnings type will show a monthly breakdown for that type for the 
selected date range. 
  
  
  
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

c. To view the same Earnings Detail information for a different date range, simply change 
the dates in the ‘From Date’ and ‘To Date’ fields at the bottom of the screen and click 
“Display”. The information for the new date range will display. 

 
4. Pay Statement – The pay statement provides an electronic version of information found on 

your pay “stub”. Select the year for which you would like to review a pay statement and click 
“Display”.  
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a. All the pay statements for the selected year will appear in a summary format.  

b. Clicking on a particular pay statement date will show an electronic view of that statement. 
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Tax Forms 
1. Electronic W-2 Consent – Offers a check box to consent to receive your W-2 electronically.  
 
 
 
 
 
 

a. Checking the box to receive your W-2 electronically means that you agree to return to 
WIN to print your W-2 each year. Special Note: For the 2011 tax year, as in previous 
years, paper W-2 statements will be printed for all faculty, staff, and students, regardless 
if electronic consent is submitted. 
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b. To view and print your W-2, click the “View and Print W2” link at the bottom of the 
screen. The Select W-2 screen will display:  
  
  
  
  
  
  
  
  
  
  
  
  
 

c. W-2 statements are available electronically for prior tax years back to 2005. However, 
only the tax years for which you have consented to an electronic copy will be available 
for selection and display.  

b. Clicking the “W-4 Tax Exemptions/Allowances” link displays the Federal Withholding 
amounts you have selected. Clicking the “Contributions or Deductions” link returns you 
to that screen in the student payroll services tools.  

c. Click “Print” to view the W-4 Withholding certificate for the current tax year. 
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d. Use the “Go Back” link at the bottom of the certificate to return to the W-4 
Exemptions/Allowances screen.    
             

2. W-2 Year End Earnings Statement - Select the appropriate tax year and employer to view 
the desired W-2 statement and click “Display”. The desired W-2 form will display in a 
printable format.  
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a. To print the W-2, follow the directions in red at the top of the screen: “To view a 
printable version of your W-2 statement, click the “Print” button below. Once the 
window opens, right click and choose print”.   
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