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REQUISITION TO PURCHASE WAKE FOREST UNIVERSITY

Purchasing Department
Room 117E Reynolda Hall

The Purchasing Department will analyze the requisition in a timely fashion and, if appropriate; investigate alternatives
necessary to make selections of optimal products, suppliers, price, and terms of the purchase. Any pertinent variance
from your initial request will be communicated for your pre-approval.

it will be the requester's responsibility to:

. Fill out ALL sections of the Requisition to Purchase form and forward to the Purchasing Department via internal mail,
fax (x4823), or email to a Purchasing Department staff member.

« Upon receipt of goods or services please verify that they are in satisfactory condition andfor they meet our
expectations according to the terms of the Purchase Order. If there are ANY discrepancies please notify the
Purchasing Department immediately.

e Please notify the Purchasing Department if any aspect of this purchase was less than satisfactory.

REQUISITION |REQUESTED BY: PHONE # REQUESTED
DATE: DUE DATE:
FAX #
QUANTITY DESCRIPTION $ AMIOUNT

Other I_-I_e!pful or _Needed Information (Supplier, Multiple Budget #'s. etc.) *Please attach any pertinent information with
Regquisition: Drawings, Contracts, Quotes, Specific supplier phone and fax numbers, etc.

Fax PO to Supplier: YES NO If no, where does PO need to be faxed:

Specific Delivery Location(s)/Instructions: (MUST include Department contact name and phone number)

Bill To Address (WFU PO Box): Business Purpose:

Account/Budget #: Maximum Pre-approved Cost: | Authorized Signature:
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WAKE FOREST

PURCHASE ORDER NO. P0004128

This purchase order number must appear on ail
invoices, packages, Bill of Lading, packing slips and

R7TEHMNA

&N correspondence.
Purchase Order Date: 10/30/08
-
Bill to: 101 0GY. CONDITIONS OF PURCHASE: B
T—
POBox 7325 1. Inaccepting this order, Seller acknowledges and agrees to abide I~
) by the Conditions of Purchase set forth here and as set forth in @
Winston Salem NC 27109 further detail on the University's website @
http:/www,wiu.cdu/administration/purchasing.  {f Seller does not —
have web access, contact the Buyer listed below for a printed copy of =
the information, .o
Seller:  Carl Zeiss Inc
One Zeiss Drive 2. Invoices must be mailed to address noted in *Bill To" field.
Thornwood NY 10594 Please direct inquiries concerning invoices to (336)758-5690.
3. FOB Shipping Point. All orders should be shipped FOB
Shipping Point, unless prior written approval is obtained from
Wake Forest Umversny Purchasmg Department. Freight charges
must be added to the invoice as a separate item.
Ship Te:  Anita McCauley, WFU -
Gulley Drive
\E,‘\;?'Ofy dﬁplt- DELIVER BY:  12/05/08
!ns on Hall rm# 226 DELIVERY: 8:30 a.m. - 4:00 p.m. Mon.-Fri. 24.hour
Winston-Salem NC 27106 notice for large deliveries is recommended. To make
ATTN: Anita McCauley arrangements please call: 336-758-909
.
e A PP m———————— - et E—————e———— ]
ltem Description Quantity Unit Price Total
Provost Capital Money, P20040
1 SCIENLAB
X-Cite 120XL 3M IRIS F1 Light 1.00 EA 4,802.0000 4,802.00
Per quote # 126-58600280-1
2 FREIGHT
Freight 1,060 EA 28.0000 28.00
Sl J/ec
?‘ . ‘

Zf’?t’-q(_ cevQen éw/}

e

'KQ u/(‘f—“c;

DISCOUNT: .00
ADDI, CHARGES: .00
TOTAL TAXES: .00

PO Total 4,830.00

Seller: Address all inquiries concerning this order to;

Buyer: Michael Logan
Phone:
Fax: 336-758-4823

IW/,@J /1774/1 . O

Michael Loga¥f




DataChambers Records Management

a division of TWIN CITY WAREHOUSES

Invoice #
invoice Date

Invoice Period

/ Billing Address \

01068

WAKE FOREST UNIVERSITY-PARENT
NICOLLE GAILLARD

ASSISTANT BUYER PURCHASING DEPARTI
P O BOX 7245

WINSTON-SALEM, NC

27109

N J

0149214
01/01/2009
December-2008

( Service Address

01068
WAKE FOREST UNIVERSITY-PARENT

P.O. Number NONE
P.O. Expiry
( Summary of Service Charges \
(See Detail Report for more information)
Storage $1.142.26
Courier $167.01
Service $516.77
Miscellaneous $152.78
Sub-Total $1,978.82
State Tax $3.43
\ Total $1,982.25 .

Please remit to:

3302 Qld Lexington Road
Winston-Salem, NC
27107

Terms: Net Due Upon Receipt - 1.5 % penalty after 30 days
Please direct questions to Customer Service @ 336-499-6020, Option 1




