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FAS Memo 2009-03
Date:

December 5, 2008
To:

Reynolda Campus Personnel
From:

Brandon E. Gilliland


Controller
Subject:
Decrease in Mileage Reimbursement Rate effective January 1, 2009
In response to decreasing fuel costs, the Internal Revenue Service will be decreasing the maximum rate employers can reimburse employees for mileage to 55 cents per mile, down from 58.5 cents.  The University is adopting this new maximum rate effective January 1, 2009.  For all employee business travel that occurs on or after January 1, 2009, please use the new reimbursement rate of 55 cents per mile when preparing travel expense vouchers.

The updated travel form will be published at www.wfu.edu/fas/forms  (scroll down to the section titled Travel and Entertainment Voucher).  Please use the appropriate voucher that corresponds with your travel dates.  If you should have any questions, please contact Allison Belton, Associate Director of Accounts Payable, at x5183.
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