Materials to be included in the Tenure and Promotion Dossier  

 An Updated Curriculum Vita

Teaching


1.  Title and description of course(s) taught (contact hours, no. of students).


2.  A statement of personal educational philosophy.


3.  Student-evaluations for each course taught (provided by Chair).


4.  Additional materials which may include a list of papers, presentations, and grants that focus on teaching.


5.  Evidence of Excellence in Teaching



Summary of teaching evaluations, graduate and undergraduate. 



a) May include letters from former students



b) May include evidence of mentoring of students, etc.

Research


1.  List of publications, performances, shows, set/costume designs, etc., including abstracts of papers presented at discipline meetings; refereed and non-refereed publications should be clearly identified; the candidate should identify the three most important contributions to his/her field.


2.  Grant proposals, funded, unfunded, and pending.


3.  An outline of research accomplishments, including how the research may have advanced knowledge in a particular area.


4.  Research Mentoring


a) Graduate students research projects directed


b) Undergraduate students research projects directed


c) Graduate student committee memberships


d) Undergraduate Honor committee memberships


e) Any other involvement as mentor in the research area


5.  A list of seminars or tutorials presented outside the University.

6.  An indication of activity in reviewing grants, papers, any editorial responsibilities, etc.


7.  A summary of consulting activities based on research expertise.


8.  A summary of patents and/or patent disclosures.


9.  Provide evidence of professional growth in discipline.  Have new techniques been used or new areas explored?

     10.  Evidence for significant recognition on a national and international scale (e.g. invited presentations and participation in workshops, editorial responsibilities, professional society positions, etc.).


11.  Outside evaluations of the candidate’s scholarships are routinely used by departments in making tenure and/or promotion recommendations.  The department chair (or his/her agent) will compile a list of potential evaluators, some submitted by the candidate, other selected by the department, who are familiar with the candidate’s research.  A minimum of 3 outside evaluators is required. No more than 1/3 of the outside evaluators may come from the candidate’s list.  The candidate shall have the right to provide the chair with the name(s) of evaluators or reviewers whom he/she feels might be biased against the candidate or his/her research. The list of potential evaluators may not include the candidate’s Ph.D. mentor, co-authors, collaborators, personal friends, departmental colleagues, university colleagues, or anyone who is deemed to have a vested interest in the outcome of the tenure/promotion process of the candidate (standard conflict of interest acknowledgement). Letters should be requested early in the fall (October) to allow sufficient time for the evaluators to submit their letters by the end of the fall semester.  Evaluators should also be provided with a summary of the department’s tenure and/or promotion processes/procedures, including departmental and university expectations for tenure and/or promotion.  Outside evaluators will be assured that the University will maintain the confidentiality of their evaluations to the extent allowed by law.

Service


1.  Evidence of Service

a) Department service including committee memberships, special assignments, projects, etc. 

b) University service including committee membership, special assignments, projects, etc. 

c) Service to one’s professional society including state, national and/or international activities.


2.  Include information on the frequency and duration of meetings or activities and the issues addressed.


3.  A list of community, state, national, and international activities.  Describe the nature or scope of the activity in terms or effort and type of contribution.

